
GCA Library Collection Management Policy 
 

COLLECTION FOCUS 

 
The goal of the collection is to introduce students and staff to a range of reading material for 
pleasure and/or study, acting as a springboard for a life-long love of reading. There is regular 
sign-posting to other sources of reading material to move on to. The library cannot exclusively 
provide all reading material for all students. 
 
The collection is designed exclusively for staff and students of GCA. The library is a rolling / 
evolving collection which aims to reflect the needs of its current users. 
 
In 2019-2020, the library budget1 accounted for roughly £3.64 per student. An average paperback 
fiction title is £7.99. This was supplemented with grants & donations. 
 
The library collection aims to reflect the school’s vision to be inclusive, and support the school ethos 
of promoting the central Christian values of caring for one another and working together for the 
good of all (the ‘common good’).2 
 

INTELLECTUAL FREEDOM & BIAS 

 
The library has a range of resources including fiction, non-fiction, magazines, graphic novels & 
books in languages other than English. We also have access to the ebook platform Sora 
(2020/21). Fiction includes a range of genre, difficulty level & viewpoints but does not knowingly 
contain stock which is overtly discriminatory, or containing harmful material. 
 
No stock is censored for any student but material which is aimed at older students, or contains 
mature language or themes, is clearly labelled with a ‘mature content’ label and often shows 
publishing age suggestion or YA (Young Adult). It is the responsibility of the reader to choose 
appropriate reading material and students are guided to make appropriate choices for them 
personally.DVDs are not loaned to students under the stated age without parental permission. 
 
The curation responsibility for the library collection lies with the librarian and therefore it is 
recognised that this may lead to bias. The librarian regularly undertakes CPD to counter-act this 
and draws on wide networking with other librarians, publishers & reviewers – for example, 
using the values from the EveryBody In charter3. Appropriate stock suggestions from students, 
staff and families are also encouraged.  
 

ACQUISITION 

The Library adds to the collection each year using a variety of suppliers, favouring local independent 

bookshops. This also may mean using small publishers or self-published books in order to purchase 

non-dominant voices. 

New books and other items are chosen in discussion with other school staff to support department 

needs and the school development policy.  

PRIORITIES (in no particular order) 

 
1 NB library budget covers all library expenditure, not just stock acquisition. 
2 The library does not actively stock material published by Christian publishers or for the Christian market.  
3 www.everybodyin.co.uk/library-advice.php  

http://www.everybodyin.co.uk/library-advice.php
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The Library shows positive discrimination (equity) towards including books which reflect the 

experiences and cultures of our diverse range of students where possible, and for themes or authors 

from the protected groups in the Equalities Act 20104. Books which feature under-represented 

groups in children’s publishing are also given this treatment (for example, positive views of working 

class or blended families).  

• Print paperback fiction in the English language 

• Age appropriate for teenagers 

• Award winners 

• London-based authors 

• Supportive of particular topics currently studied at GCA 

• Material from visiting authors 

• Books which foster empathy & support the school’s ethos 

There is also a desire to develop the World Languages section with the aim of including at least 1 

book from every home language spoken, but this is a challenge. 

DONATIONS & GIFTS 
 

• The library welcomes donations, either monetary, physical or skill-based. 
• Donated items are assessed by the librarian. Suitable books are added to the collection 

and anything deemed not suitable is passed on to charity or sold to students for a low 
rate (than £1 per item). 

• Suitability is assessed on the same criteria as any acquisitions e.g. in terms of audience 
age, philosophy, condition or need. 

 

DE-SELECTION 

Library books stop being part of the library collection for various reasons, including but not 
limited to: 

• LOSS OR DAMAGE - Students who lose or irreparably damage books are expected to 
replace them. This can be by donating money, a replacement book or a similar good-
condition book instead as arranged with the librarian. 

• SCHOOL-LEAVERS - Students who are taken off-roll have their accounts checked. 
Every reasonable effort is made by the library and finance team to retrieve the book 
or recoup money. 

• WEAR AND TEAR - Any books which are judged irreparable by the library are taken 
off stock and disposed of.  

• AGE - Books which have outdated information in areas like computing, technology or 
geography are removed. 

• INNAPPROPRIATE MATERIAL - Books which are flagged as inappropriate in some 
way are removed. This is decided by the librarian. The librarian welcomes 
information from readers since they cannot be reasonably expected to read all that 
is stocked. 

 
4e.g. disability, gender reassignment, race, religion or belief, sex, sexual orientation 


